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  JOB DESCRIPTION
		      
		      

JOB TITLE:	Lecturer – Carpentry & Joinery

Hours:	       37 hours per week

REPORTING TO:	Curriculum Manager

Grade:                        27-34



Main Purpose 

To contribute effectively to the successful learning experiences of students in the College through effective teaching that meets or exceeds College standards and results in high levels of student retention and achievement. 

Demonstrate a commitment to meeting the Professional Teaching Standards in support of the learner journey. 

To teach and assess on a range of Carpentry & Joinery including course/group co-ordination.

General Responsibilities/accountabilities 

Undertake teaching activities in the curriculum area, ensuring high quality of provision, in response to learners’ needs and in line with Professional Teaching Standards.

Be responsible to the Curriculum Manager and Director of Faculty for an agreed teaching programme in electrical installations and other related areas determined within the prevailing conditions of service.

Teach Carpentry & Joinery programmes but may be required to teach on any other course offered by the College for which the post holder is appropriately qualified.

Work collaboratively and innovatively with managers and colleagues to design, develop, manage and review programmes in the curriculum area.

Develop course materials, schemes of work, group profiles etc. as required and make these available prior to course starting dates and are made available through the colleges SharePoint system.

Deliver academic tutorials to provide students with feedback on progress and formative guidance on how to improve performance to assure success.

Ensure all Health and Safety procedures are followed and assist in the maintenance of high standards of Health and Safety throughout the department and College.

Contribute fully to the co-ordination, development, promotion and delivery of the range of courses offered by the College as required and will promote, manage and develop appropriate short courses as led by market forces or local/national needs.

Participate in the promotion of courses including marketing events, dealing with course enquiries and recruitment to courses, etc. in compliance with College policies.

Work experience is an integral part of many courses, and the post holder will be expected to assist in finding and monitoring work experience placements and in liaising with employers and the College to provide quality links. 

Assist in ensuring that expected standards of students’ behaviour are adhered to. 

Participate in/arrange approved student visits, trips etc as and when required in accordance with College procedures. 

Attend staff meetings, meetings with moderators/verifiers, parents' evenings, industry updating/staff development and training events etc. as required by the CM/Director of Faculty 

Maintain records of work and student attendance, progress and assessment in accordance with approved procedures and will provide reports as requested by Course Coordinators, CM, Director of Faculty, Assistant Principal, Curriculum & Quality Vice Principals. 

Undertake assessment and internal verification activities in accordance with the requirements of the relevant qualifications awarding bodies and the College’s internal quality assurance procedures.

Ensure Information Learning Technology (ILT) is a driving force to create an efficient and effective working and learning environment. 

Embed within all learning activities the opportunity to improve students English and Maths. 

Regularly evaluate course inputs through course teams, staff development and student feedback. 

In accordance with the College’s quality procedures, implement and monitor the self-assessment process and ensure continuous quality improvement of standards of performance in teaching and learning. 

Adhere to College procedures in relation to all income and expenditure.










General

The post holder may be required to perform duties other than those given in the job description for the post.  The particular duties and responsibilities attached to posts may vary from time to time without changing the general character of the duties or the level of responsibility entailed.


Qualifications:
	
	Essential
	Desirable

	Full Level 3 qualification in Carpentry/Joinery including an NVQ

	
	

	A minimum of 5 years’ verifiable experience in industry

	
	

	Teaching or training experience in FE college

	
	

	To have a teaching qualification

	
	

	Hold an A1/TAQA assessors award or equivalent or willing to work towards

	
	

	Hold a V1/TAQA IQA award or equivalent
	

	




Behavioural and Competency Framework (B&CF).

	
	Essential
	Desirable

	LEADING AND DIRECTING
· Seeing the bigger picture 
· Changing and improving 
	


	


	ENGAGING PEOPLE 
· Communicating with others 
· Working with others 
	


	


	MANAGING PERFORMANCE AND TALENT 
· Building capability and talent 
· Making effective decisions
	

	



	DELIVERING QUALITY AND SUCCESS 
· Managing quality services 
· Delivering value for money 
· Delivering at pace
· Achieving commercial outcomes
	
	
















PERSON SPECIFICATION: 


Knowledge and experience:
	
	Essential
	Desirable

	Knowledge and understanding of course structures, learning approaches and assessment.
	
	

	Organisational skills in programme planning and delivery
	
	




Skills and competencies:
	
	Essential
	Desirable

	Evidence if sustained high quality teaching at a Grade 1 or 2
	
	

	The ability to articulate clearly and to be understood in teaching and making presentations to class groups
	
	

	Team player with good communication skills to interact effectively with colleagues, students, parents and external bodies
	
	

	Efficient administration skills to support good student record keeping
	
	

	Skills in working as a member of a team and motivating colleagues
	
	

	Energy and enthusiasm for working in a rapidly changing environment and ability to demonstrate flexibility in working practices
	
	

	The use of a wide range of teaching aids, including ILT as applicable
	
	



Other qualities:
	
	Essential
	Desirable

	Ability to travel around the London Borough of Bromley, Bexley and Greenwich and other neighbouring areas (including Central London) as required.
	
	

	A commitment to the promotion of equal opportunities
	
	

	Ability to work safely at all times, in accordance with the College and departmental/ team risk assessment procedures and to contribute to the development of risk assessments as periodically directed by line managers.
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