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JOB PROFILE


	Department: 
	Inclusion Support Team

	Job title: 
	IST Operational Lead

	Reports to: 
	Behaviour Lead

	Responsible for:
	Oversite of the IST team

	Level/Grade: 

	37 hours per week
39 weeks per year (+5 weeks paid holiday)
	Harmonised Pay Scale.  19-24 (FTE 29,924 – 33,578)


	Job Purpose: 
· To ensure that the pastoral and behavioural needs of the pupils are met effectively
· To support communications of pastoral and behaviour concerns with parents and carers and the whole staff team  
· To create and support the delivery of interventions, programmes and activities for young people to support learning and self-management of behaviour
· To supervise and monitor the reporting of significant incidents and the use of restrictive physical intervention and the subsequent analyses and monitoring of these behaviours
· To deliver training in de-escalation and use of physical intervention focusing on holistic support to reduce risk, restriction and restraint of young people at Bramley Grange.
· To co-ordinate the pastoral and behavioural support of young people under the supervision of the Behaviour Lead
· To aid in the RA and PBS update process by liaising with all areas of the school
· Line manage the IST team
· To update all paperwork regarding pupils and feedback to staff
· Lead some aspects of IST training
· To communicate with parents, staff, SLT and governors on all aspects of pastoral and therapeutic development of pupils





	Job Description


	
	 
	Key Accountabilities



1. Working as part of a team, build and sustain supportive relationships with pupils, supporting them in all aspects to help them recognise and optimise learning opportunities.
2. To provide behaviour logs and summaries for analysis.
3. To support and monitor the recording of occurrences, significant incidents and RPIs, supporting any further actions, including debriefs for students and staff when necessary.
4. To provide feedback to staff and Senior Leadership Team (SLT) about notable and significant pastoral or behaviour concerns through daily briefings and email.
5. To provide first aid support during the education day.
6. To lead and arrange Grafham Grange Team around the Child (GTACs) meetings (Therapy, Pastoral, Behaviour SLT and Education Staff).
7. To recognise and respond to challenging stereotypical views, bullying or harassment.
8. Respond to any other role-specific duties requested by Grafham Grange SLT.
9. To line manage the IST team.
10. To support staff as required.  
11. Teaching commitment as agreed with the Head Teacher (mainly supervisions regarding PSHE and SEMH issues). 
12. To work collaboratively with colleagues, knowing when to seek help and advice.
13. Leading team meetings, briefings and provide training for all staff for CPOMS write ups and other topics.
14. To keep abreast of all up-to-date legislation and training pertaining to the role
15. Responsible/accountable for RA and PBS.
16. Record the PI forms/Staff debrief and pupil debriefs (when pupils are willing)  
17. To keep accurate records and report to the appropriate parties.
18. To maintain a high standard of service in all areas and keep up to date with current training mandates and where applicable, to disseminate training and feedback to the school staff team.
19. Keeping up to date with statutory requirements and current good practice guidelines pertaining to the role.
20. Any other reasonable requests made by the principal and/or senior leadership team.







Continuing Professional Development 
· To take part in the school’s staff development programme by participating in arrangements for further training and professional development.  
· To continue personal development in relevant areas 
· To engage in the Appraisal process. 
· Undergo regular observations and participating in regular in-service training (INSET) as part of continuing professional development (CPD). 

Other duties and responsibilities 
· To work as a member of the staff team to contribute positively to effective working relationships within the school. 
· To carry out such other duties as could be expected of a professional within a Special School. 
· To undertake any other reasonable duties as specified by Principal. 







	Person Specification

	Criteria
Assessed by Application Form (A) Interview & Selection Processes (I)

	Essential = E
Desirable = D

	Qualifications and Training

	· PRICE training for physical interventions
· Other relevant training eg First Aid, Child Protection, Behaviour Management, Allegation Management, Safer Recruitment and Working Together to Safeguard Children (A)
· English and Mathematics at GCSE grade c or above or equivalent
· Driving Licence 

	E
D

E
E

	Knowledge and Experience

	

	
· Working with children and families from a variety of cultural backgrounds 
· Good understanding of curriculum developments 
· Theoretical knowledge and experience of behavioural management and therapeutic approaches 
· Managing students with challenging behaviour 
· Experience of working as part of a multi-disciplinary team 
· Experience of working with students across the Key Stage age range 
· Experience of working with parents and carers, outside agencies, in partnerships and collaboration to secure achievement, enrichment opportunities and resources for children 
	
D
D

D
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	Skills and Abilities
	


	
· Knowledge and application of a range of teaching and learning strategies 
· Excellent classroom practice 
· Evidence of effective behaviour management strategies 
· Good communication skills 
· Competence with ICT 
· Demonstrated ability to relate well to parents and other agencies 
· Able to effectively manage children’s behaviour in a positive way and to promote good relationships and good behaviour 
· Highly developed interpersonal skills 
· Ability to communicate effectively to children, parents, governors, external professionals and colleagues. 
· Able to liaise & work in partnership effectively with agencies, build good working relationships and rapport with colleagues. Excellent written and verbal communication skills 
· Committed to accelerating standards of achievement. 
· Ability to produce careful, accurate, positive and well written reports, policies, guidance, letters and memos. 
· Able to read and use data and to use a range of sources of evidence to make judgements and identify next steps 
· Confident in use of ICT as a teaching, learning, communication and administrative tool 
· Able to multi-task and to effectively manage own time 
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	Personal Attributes

	

	
· Commitment to meeting the needs of children and their families 
· Ability to work sensitively with a variety of people 
· Ability to promote the positive image of the school 
· Be enthusiastic and have the energy for working in a SEMH school 
· Ability to reflect on own practice and learn from experiences 
· A positive and flexible attitude to work and resolving difficulties 
· A commitment to equality and diversity 
· Patience and resilience 
· Reliability and integrity & creativity in problem solving and a  willingness to try new approaches
· Self motivated and able to work unsupervised
· Willing & quick to learn new skills & procedures
· Able to quickly engage and build appropriate relationships with children
· High levels of emotional literacy
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