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	Job Description for: 
	Elevare Education Foundation Fundraiser

	Grade
	24 - 30

	Salary:
	30,924 – 36,899

	Hours:  
	0.5 FTE 

	Responsible to: 
	Deputy Principal 



About Elevare Education Foundation

At the Elevare Education Foundation, we believe that education has the power to change lives. Every Learner deserves the chance to succeed, whatever their background or circumstances. 

As a new charity working across London and the South East, we are breaking down barriers caused by poverty, special educational needs, mental health issues and homelessness. Powered by research and a genuine commitment to inclusion, the Foundation delivers bursaries and wellbeing programmes that help learners realise their potential and build brighter futures. 

Together, we can transform lives – and communities – through the power of learning

MAIN PURPOSE OF THE JOB:   

This is a specialist fundraising role focused on generating income from trusts, foundations and grant-making bodies, with a strong emphasis on bid / application writing.

The Foundations Fundraiser is responsible for generating and sustaining income by securing grants from charitable trusts and foundations. This involves identifying funding opportunities, writing compelling applications, and maintaining funder relationships.


MAIN DUTIES AND RESPONSIBILITIES OF THE POST:

[bookmark: _Hlk70973572]The main focus of this role will be targeted on bid and grant writing, competing prospect research, development relationships with key funders, while maintaining funding pipelines and reporting progress. 

· Research and write high-quality funding applications tailored to trust/foundation criteria.
· Translate organisational impact and project outcomes into persuasive narrative and evidence-based bids. 
· Identify and prioritise suitable trusts and foundations whose priorities align with the charity’s mission.
· Monitor and analyse funder requirements, deadlines and trends. 
· Build and maintain positive relationships with funders through professional communication, stewardship, and reporting.
· Cultivate trust and credibility to support repeat funding. 
· Prepare narrative and financial reports to funders on how grants were used and what outcomes were achieved.
· Deliver timely relationships to promote long-term support. 
· Manage a portfolio of prospective and existing funders.
· Plan application schedules and income forecasts to support organisational financial targets. 
· Explore marketing opportunities to raise the profile of the charity.
· Support in the delivery of the full income generation strategy including, but not limited to, Individual giving programmes, Corporate Partnerships, Earned Income, Events and Campaigns. 


General: 

The post holder may be required to perform duties other than those given in the job description for the post. The particular duties and responsibilities attached to posts may vary from time to time without changing the general character of the duties or the level of responsibility entailed. The post holder must comply with and implement relevant health, safety, security and welfare processes as required by the relevant statutory or college procedures.

PERSON SPECIFICATION: 

Qualifications:

	
	Essential
	Desirable

	Educated to degree level or equivalent professional experience
	
	

	Relevant fundraising qualification (e.g. Trusts & Foundations fundraising training)
	
	

	Evidence of continuous professional development
	

	



Knowledge and experience:

	
	Essential
	Desirable

	Experience writing successful grant applications / funding bids to trusts or foundations
	
	

	Experience researching trusts, foundations and statutory funders
	
	

	Experience managing a portfolio or pipeline of funders
	
	

	Experience producing funder reports and impact narratives
	
	

	Understanding of the UK charitable funding landscape
	
	

	Experience working within a charity or non-profit organisation
	
	



Skills and competencies:

	
	Essential
	Desirable

	Excellent written communication and persuasive storytelling skills
	
	

	Strong research and analytical skills
	
	

	Ability to tailor applications to different funder criteria and priorities
	
	

	Strong organisational and time-management skills
	
	

	Ability to manage multiple deadlines simultaneously
	
	

	IT skills, including CRM/databases and Microsoft Office
	
	

	Ability to work independently and take ownership of fundraising targets
	
	

	Strong attention to detail and accuracy
	
	

	Collaborative approach to working with colleagues across programmes and finance
	
	

	Ability to communicate confidently with funders and external stakeholders
	
	

	Proactive, solution-focused mindset
	
	

	Car driver
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